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RE: Letter of Understanding for Priority Purchasing

The City of Arcadia seeks to retain a list of available local businesses willing to provide
necessary goods, supplies, materials, equipment, services, food, water, care or shelter to the
City during an emergency or disaster by establishing Letters of Understanding for Priority
Purchasing. An emergency or disaster will be defined as a state or local emergency or disaster
as declared by the City of Arcadia, County of Los Angeles, State of California, or other
government agency.

The City’s Letter of Understanding will be implemented in order to secure the purchase or
rental of any necessary goods, supplies, materials, food, water, equipment, and/or services
needed during a declared emergency or disaster. By completing the Letter of Understanding,
the vendor agrees to charge the City of Arcadia the rate that is equal to the “fair market
value” of the applicable goods, supplies, materials, food, water, equipment, and/or services,
and to provide them on a priority basis to the City.

In the event of an emergency or a disaster, City personnel will make contact to purchase or
rent some or all the items identified in the Letter of Understanding. However, nothing herein
shall be construed as an obligation of the City of Arcadia to purchase or rent any or all items
listed, nor that the items will be purchased solely from the vendor listed in this letter. The
amount of goods/services will vary depending on the emergency situation or disaster that
occurs. During the declared emergency or disaster, a City representative will contact the
designated individual from the business with a request of the needed goods/services along
with a purchase order number. The purchase order will ensure that the company gets paid
for the items furnished. A City representative’s signature is required when delivery of the
goods/services is made.

If interested in partnering with the City, please complete, sign, and return the Letter of
Understanding to Purchasing@ArcadiaCA.gov or mail it to: City of Arcadia/Purchasing
Division, P.O. Box 60021, Arcadia, CA 91066-6021. Upon receipt of the completed Letter of
Understanding, the company will be included in the list of available vendors to contact during
a declared emergency or disaster. The business agrees to assist the City to the best of its
capacity and contingent upon the availability of the requested goods/services.

For more information, please feel free to contact the Purchasing division at (626) 574-5462.
Thank you for the cooperation!

Sincerely,
i

Monica Li
Administrative Services Department
Purchasing Division
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LETTER OF UNDERSTANDING FOR EMERGENCY PURCHASES ON A PRIORITY BASIS

This Letter of Understanding is made and entered into as of ,20 by and
between the City of Arcadia and the business listed below. By responding to this request, the
business agrees to give the City of Arcadia priority purchasing of the goods/services listed below
during a declared emergency.

In the event of a local or regional emergency, as declared by the City of Arcadia, County of Los
Angeles or State of California, the below business agrees to provide the City the necessary
goods/services at the fair market value in effect prior to the disaster. To the extent that the
requested goods/services are reasonably available during an emergency, the below business
agrees to provide such goods/services to the City of Arcadia on a priority basis for the
preservation of life, health and property.

Please provide the following information about the business:

BUSINESS NAME:

ADDRESS:

CONTACT PERSON:
(designated person available 24 hours a day/7 days a week)

BUSINESS PHONE #:

CELL PHONE #:
(for off hour emergency)

E-MAIL ADDRESS:

BUSINESS WEBSITE:

LIST OF GOODS/SERVICES THE BUSINESS PROVIDES:
Please complete the attached City of Arcadia Class & Commodity List.
Indicate with an “X” the Class/Commaodity the business is able to provide.

PLEASE SELECT ALL THAT APPLY:

_____ Small business _ Women-ow'ned business ____ Minority-owned business
BUSINESS CITY OF ARCADIA

Authorized Signature Authorized Signature

Printed Name Printed Name

Title Title

Date Date

*Confidential: The Information contained herein may contain personal contact information to be
used only in the event of an emergency or disaster.



CITY OF ARCADIA

CLASS & COMMODITY LIST

CLASS 000 - AUTOMOTIVE

001
002
003
004
005
006
007
008
009
010
011
012
013
014
015
016
017
018
019
020
021
022

Tires

Tires, earthmover

Cars (new and unused)

Trucks, pick-ups, vans

General repairs - autos & trucks
Wheels, rims, all types

Painting, trucks & cars

Painting, police cars

Rebuilt transmissions

Trucks, conventional cab, manlift, etc.
Parking control vehicles
Hazardous materials van outfitting
Car rental companies

Battery chargers, auto

Batteries, fire equipment

Buses, transportation vans, etc.
Automotive repair parts

Fire engine repairs

Buses, electric shuttle

Locks/keys

Vehicle, electric

Other: (list products/services offered)

CLASS 030 - MOTORCYCLE PARTS/REPAIR/EQUIPMENT

031
032

Police motorcycles (new and unused)
Other: (list products/services offered)

CLASS 040 - SPECIAL PURPOSE EQUIPMENT

041
042
043
044
045
046
047
048
049
050
051
052
053
054
055
056
057
058
059
060

061

Street sweeper brooms

Fiber, broom polypropylene
Concrete cutting saws

Chainsaws, all types

Trench shoring braces

Street sweepers (new and used)
Generators, portable

Generators, stand-by

Generators, emergency, 400 KW or more
Trucks, turf, electric, etc.

Trucks, fire engine & pumpers
Engine & computer system analyzer
Log splitters

Gas pumps

Paint sprayers, airless

Mobile fuel tanks

Stump & root cutter

Trailer, utility, flatbed

DC power inverters

Compressors, air, portable & trailer
mounted

Chipper truck, brush & limb

SPECIAL PURPOSE EQUIPMENT (continued)

062
063
064
065
066
067
068
069
070
071
072
073
074
075
076
077
078
079
080
081

Ambulance, paramedic rescue

Trencher, rootcutter attachment

Truck, pole handling

Forklifts

Sweeper, multi-level high dump

Dump trucks, 3 & 10 yard (conventional cab)
Mixers, concrete

Police vehicles, surveillance, SWAT, TAC, etc.
Scales, truck

Pressure washer, hot water

Loaders, skid steer

Shelving, steel

Monitors, radiation

Truck, 7% yard transit mix

Crane, truck mounted

Mobile hydraulic hammer

Qil filter press (crusher)

Life hook/pole climbing training

Sweeper attachment for backhoe

Other: (list products/services offered)

CLASS 090 - AIR CONDITIONING

091
092
093
094
095

Evaporative coolers

Heat pumps

Recovery systems, refrigerant management
Air coolers, industrial

Other: (list products/services offered)

CLASS 100 - PRINTING EQUIPMENT/FORMS/SUPPLIES

101
102
103

104
105
106
107
108
109
110
111
112
113
114
115
116
117

Printing, four color

Electrostatic platemaker

Forms, multiple copy, parking citations,
warrants, continuous, etc.

Graphic design services

Envelopes, all types including custom
General printing services

Labels, barcode

Plastic cards

Stickers

Publishers & periodicals

Tabs

Typesetting services

Silk screen printing

Earthquake preparedness books

Film processor

Bindery equipment

Other: (list products/services offered)




CITY OF ARCADIA
CLASS & COMMODITY LIST

CLASS 130 - FIRE SUPPLIES

131
132
133
134
135
136
137
138
139
140
141
142
143
144
145
146
147
148
149
150
151
152

Safety boots, fire & others
Survivair parts

Backboards

Turnout pants & coats

Helmets, fire & others

Gloves, fire & others

Hurst rescue equipment

Maxi Force Airbag lift system
Nozzles, fire hose

Hose, fire & others

Power inverter (hazmat vehicles)
Intercoms

Paramedic supplies

Mattresses, jail & fire
Defibrillators, LifePak & others
Net, cargo, safety, life

Air compression & purification equipment
Blowers, ventilation power
Ladder truck equipment

Water barrels, 5 gallon & more
Rope, static, rescue, etc.

Other: (list products/services offered)

CLASS 160 - BUILDING MAINTENANCE
SUPPLIES/SERVICES

161
162
163
164
165
166
167
168
169
170
171
172

Carpet cleaning/scotchgarding
Electrical services

Elevator services

Window cleaning services
Overhead door repair

Glass door repairs

Brass/bronze cleaning & restoration
Duct cleaning, A/C & heating
Janitorial services
Locks/interchangeable core systems
Pest control services

Other: (list products/services offered)

CLASS 180 - PIPE & FITTINGS (NON-BRASS)

181
182
183
184
185

Valve covers, cast iron

Pipe, cast iron

Pipe, ductile iron (water main)
Tubing, seamless, stainless

Other: (list products/services offered)

CLASS 190 - PIPE & FITTINGS (BRASS)

191 Fire hydrants

192 Bronze fittings

193 Tapping valves & sleeves

194 Copper pipe

195 Other: (list products/services offered)

CLASS 200 - FURNITURE & OFFICE DECOR

201 Artwork/posters

202 Exercise equipment, all types

203 Ergonomic chairs

204 Lazy boy chairs

205 Reupholstering of chairs & furniture

206 Computer furniture

207 Acoustical panels

208 Panel systems/furniture
209 Laboratory furniture & equipment
210 Desks, credenzas, bookcases, etc.

211 Partitions, prefabricated

212 Metal lockers

213 Mobile filing systems

214 Drafting equipment

215 Work benches/stations, metal

216 Seating, auditorium/theatre

217 Other: (list products/services offered)

CLASS 230 - CONDUIT & FITTINGS
231 Other: (list products/services offered)

CLASS 240 - CONTRACTORS

241 Insulation

242 Carpeting

243 General

244 Millwork

245 Pavement reinforcing fabric
246 Fencing

247 Underground conduit

248 Demolition

249 Air conditioning

250 Roofing

251 Freeway closure

252 Plumbing

253 Electrical

254 Sewer manhole/storm drain
255 Painting

256 Graffiti removal

257 Blinds & drapery

258 Hoist systems

259 Scaffolding



CITY OF ARCADIA
CLASS & COMMODITY LIST

CONTRACTORS (continued)

260
261
262
263
264
265
266
267
268
269
270
271
272
273
274
275
276
277
278
279
280
281
282
283
284
285
286
287
288

Traffic signal, detection & modifications
Mowing

Paving & concrete

Landscape design & maintenance
Swimming pools & fountains
Underground tank monitor systems
Office furniture movers

Trailer, modular building rentals

Pool table/piano movers

Glass installation/providers

Door & hardware replacement/repair
Drilling

Pole painting, flag, streetlights, etc.
Alarm systems, burglar and monitoring
Concrete saw cutting

Vinyl floor

Doors, overhead

Plastering

Steel/metal buildings

Sprinklers, fire

Tree trimming

Crack treatment/rubber joint seal
Theatrical, staging/rigging

Masonry

Accordion doors

Underground tank removal

Asbestos abatement removal

Lead paint removal & abatement
Other: (list products/services offered)

CLASS 300 - WATER MAINS

301
302
303
304
305
306

Valves, tapping

Water level gauges

Valves, miscellaneous

Valves, pressure reducing

Valves, butterfly

Other: (list products/services offered)

CLASS 320 - TURF EQUIPMENT

321
322
323
324
325
326
327

Mowers, rotary

Hedge trimmers

Edgers

Chemical sprayer

Hydraulic tillers

Mowers, reel

Other: (list products/services offered)

CLASS 340 - LIBRARY EQUIPMENT/SUPPLIES

341 Steel book trucks

342 Paperback book displays

343 Audio cassette racks

344 Videotapes, blank

345 Book detection systems

346 Books & periodicals, all types

347 Other: (list products/services offered)

CLASS 360 - ELECTRONIC EQUIPMENT/SUPPLIES
361 Amplifiers/microphones

362 ITT telephones/supplies

363 Intercoms

364 Other: (list products/services offered)

CLASS 370 - CHARTS & RECORDERS

371 Chart recorders & parts

372 Recorders, programmable chart

373 Other: (list products/services offered)

CLASS 380 - METERS/WATER

381 New/cold water

382 Boxes, covers, valve & meter

383 Meter parts, Hersey & others

384 Detector checks

385 Utility vaults

386 Meter, flow, magnetic & others

387 Other: (list products/services offered)

CLASS 390 - STREET LIGHTS/PARTS
391 Standard street light foundations

392 Stencils, pavement markings
393 Photocells for street lamps
391 Standards, lighting, Marbelite & others
_ 395 Series conversion kits, HPS

396 Poles, street light (metal)
397 Street light parts
398 Other: (list products/services offered)

CLASS 400 - TRAFFIC SIGNAL PARTS/EQUIPMENT
401 Traffic signal parts, Econolite & others
402 Conversion kits

403 Controllers, state Type 170

404 Loop detectors

405 Boxes, pull



CITY OF ARCADIA
CLASS & COMMODITY LIST

TRAFFIC SIGNAL PARTS/EQUIPMENT (continued)
406 Assembly, signal head

407 Traffic control surveillance systems
408 Lamp, traffic signals

409 Pedestrian heads

410 Traffic counter

411 Vehicle detection systems

412 Surveillance/database software

413 Conflict monitor unit tester

414 Other: (list products/services offered)

CLASS 420 - LIGHTING

41 Lamps

422 Gatepost lighting

423 Luminaire, supports
424 Luminaire, high pressure sodium

425 Standards

426 Diffusers, acrylic

427 Portable light power

428 Other: (list products/services offered)

CLASS 440 - RADIO & COMMUICATION
PARTS/SERVICE/REPAIR
441 Mobile radios

- V') Portable cellular radio telephones
443 Motorcycle communication interfaces
444 Batteries, radio

445 Automatic number ID systems

___ 4de Base stations

447 Spectrum analyzers

448 Interference locating equipment
449 Maintenance/repair of radios

450 Logging recorders & tape
451 Telephone equipment
452 Radios, Motorola, Kenwood, Bendix King,

etc.
453 Tags, barcoded asset
454 Antenna & microwave towers
455 Headsets
456 Telephone answering systems

457 TCAD traffic & collision alert systems
458 Other: (list products/services offered)

CLASS 470 - TOOLS

471 Hoists
472 Pneumatic tools
473 Telephone repair tools

474 Meters, test, volt, AMP, etc.
475 Tripods & winches

TOOLS (continued)

476 Mueller tools

477 Rotary cutters (pipe)
478 Hand power tools

479 Diamond saw blades
480 Mechanical hand tools
481 Radial & band saws
482 Hydraulic tools

483 Chainsaws

484 Handline blocks

485 Pipe cutters

486 Other: (list products/services offered)

CLASS 490 - CONSTRUCTION/HARDWARE ITEMS
491 Heavy duty castors

492 Tarps

493 Cabinets & workbenches

494 Padlocks

495 Cabinets, flammable materials

496 Air & garden hoses

497 Other: (list products/services offered)

CLASS 500 - COMPUTER
SUPPPLIES/SERVICE/EQUIPMENT

501 Computer paper & supplies
502 Software, PC

503 PCs
504 Diskette format conversion
505 Laser printers, automatic document feeders,

multi-functional devices
506 PC maintenance/service
507 Uninterruptible power supplies (UPS)
508 Local area network (LAN)
509 Network servers & software
510 Software licenses
511 Other: (list products/services offered)

CLASS 520 - WELDING EQUIPMENT & SUPPLIES
521 Welding machines

522 Welding generator

523 Other: (list products/services offered)

CLASS 525 - NUTS, BOLTS, SCREWS

526 Mobile delivery service of fasteners, nuts,
bolts, etc.

527 Other: (list products/services offered)




CITY OF ARCADIA
CLASS & COMMODITY LIST

CLASS 530 - PAINT/THINNERS/SEALANTS

531 Paint, all types

532 Traffic paint & beads

533 Epoxy overcoat

534 Other: (list products/services offered)

CLASS 540 - SEWER SUPPLIES

541 Water conservation kits

542 Water testing equipment/supplies
543 Portable water pumps

544 Pipe cutting tools/supplies

545 Water jet root cutter with saws
546 Discharge pumps

547 Extenda jet with trailer

548 Showerheads, low-flow

549 Storm water monitoring systems
550 Other: (list products/services offered)

CLASS 555 - LUMBER/CONCRETE/BRICK/FILLERS

556 Ready mixed concrete
557 Lumber construction grade
558 Expansion joints

559 Asphalt (vulcanized rubber) filler

560 Perma/patch cationic asphalt

561 Plywood

562 Cement (common & all-crete)

563 Shavings, wood

564 Plexiglass, all types

565 Other: (list products/services offered)

CLASS 600 - SAFETY ITEMS

601 Rainwear

602 Scotchlite products

603 Triplod flag warning sign
604 Barricades, plastic/metal
605 Arrow boards, plastic/metal
606 Flares, red

607 Bags, burlap

608 Air purifying respirators
609 Resuscitation mask/airway kit
610 Fire extinguishers

611 Traffic cones

612 Suits, entry

613 CPR manikin

614 Delineators

616 Tubes, gas detector
617 Rails, guard
618 Earthquake supplies

615 Self-contained breathing apparatus (SCBA)

SAFETY ITEMS (continued)

619 Lights, warning

620 Safety barriers

621 Other: (list products/services offered)

CLASS 630 - SIGNS, REFLECTORS

631 Stop signs

632 Street name & guide signs
633 Pavement markers

634 Road warning signs

635 Safety signs

636 Traffic signs

637 Wooden signs

638 Custom & office signs

639 Square tubing signs

640 U-channel tubing

641 Other: (list products/services offered)

CLASS 650 - POLICE SUPPLIES

651 Ammunition, reloaded
652 Light bars
653 Sirens

_ 654 Ammunition, new

655 Shotguns
656 Megaphones
657 Strobe lights, motorcycle

658 Rainwear

659 Ballistic jackets, bulletproof
660 Binocular stabilizers

661 Federal grenades

662 Night vision surveillance equipment

663 K-9 supplies
664 DEF-TEC chemical agent

665 Rifles
666 Jail supplies
667 Speed monitoring trailers

668 Breath analyzer

669 Pistols & holsters

670 Training gear, Macho Redman

671 Body armor

672 Police & fire badges

673 Mountain bikes & accessories (patrol)
674 Submachine guns

675 Ballistic shields/shin guards

676 D.A.R.E. supplies

677 Other: (list products/services offered)




CITY OF ARCADIA

CLASS & COMMODITY LIST

CLASS 700 - PETROLEUM/OIL/GASSES RECREATIONAL ITEMS (continued)
70 Propane 784 Tennis court wind screens
702 Oil, motor, hydraulic, transmission, gear, etc. 785 Tennis tables (ping pong)
703 Fuel, unleaded, diesel 786 Gas kiln
704 Refueling service 787 Aluminum benches & bleachers
705 Other: (list products/services offered) 788 Playground equipment

789 Bicycle lockers

790 Pianos

771 Televisions
CLASS 720 - CAMERA EQUIPMENT/OPTICS/SUPPLIES _ 792 Scoreboards
I X Photo supplies 793 Other: (list products/services offered)
_ 722 Projection screens
_ 723 Camera repair
724 Video-audio equipment
725 Camera equipment & supplies CLASS 800 - OFFICE SUPPLIES (ALL TYPES)
726 Slide projectors 801 Other: (list products/services offered)
727 Camera monitoring systems
728 Video surveillance equipment

729 Other: (list products/services offered)
CLASS 810 - OFFICE EQUIPMENT

_ 811 Typewriter repair/service

812 Typewriters, IBM, etc. (all types)
CLASS 740 - HORTICULTURAL SUPPLIES 813 Electronic cash registers
1. Herbicides & spray equipment 814 Photocopy machines, multi-function devices
742 Trash cans, cement, plastics, all types 815 Dictation equipment (new and repairs)
743 Irrigation supplies 816 Microfilm/microfiche reader printers
744 Sprinkler parts 817 Fax machines
745 Fertilizers 818 Plotters, engineering type
746 Brick dust 819 Copier maintenance
747 Plants 820 Drafting equipment, tables
_ 748 Grass seed _ 821 Scanners
749 Irrigation head rebuilding 822 Files, times two rotary type, file, storage
750 Marking lime 823 Conference room boards/presentation
751 Tree well covers, concrete boards
752 Drainage vaults 824 Folding machine
753 Root barriers 825 Mail opening extraction machines
754 Grass, sod 826 Mailing machines
755 Other: (list products/services offered) 827 Safes

828 Mail inserting machines

829 Photo processing
830 Bindery equipment/binders, punches, etc.

CLASS 760 - CHEMICALS/SPRAYS 831 Engraving machines
761 Sulfuric acid 832 Paper shredders, heavy duty
762 Sodium hydroxide-caustic soda 833 Other: (list products/services offered)

763 Liquid chlorine
764 Sodium hyper chlorinate

765 Reverse osmosis charcoal

___ 766 Other: (list products/services offered) CLASS 850 - APPLIANCES - STOVES, REFRIGERATORS,
ETC.
851 Institutional kitchen equipment
_ 852 Freezers

CLASS 780 - RECREATIONAL ITEMS 853 Ice makers

781 Picnic tables 854 Water fountains

782 Outdoor grills 85 Washers/dryers, commercial

783 Sports equipment 856 Bathroom fixtures



CITY OF ARCADIA
CLASS & COMMODITY LIST

APPLIANCES - STOVES, REFRIGERATORS, ETC.

(continued)
857 Vacuums, all types
858 Carpet soil extractors

859 Other: (list products/services offered)

CLASS 870 - FOOD & FOOD SERVICES
871 Caterers
872 Other: (list products/services offered)

CLASS 880 - UNIFORMS, CLOTHES, ETC.

881 SEF trousers, fire

882 Dress trousers, fire

883 Embroidered emblems

884 Embroidering, clothing

885 Custom printed clothing

886 Uniform cleaning

887 Other: (list products/services offered)

CLASS 900 - CUSTODIAL SUPPLIES

901 Rags, wiping

902 Flags & banners, U.S. & California

903 Ladders

904 Janitorial paper goods

905 Hand dryers

906 Degreaser/cleaner, biodegradable
907 Liners, trashcan, high density, all types
908 Other: (list products/services offered)

CLASS 920 - SURPLUS ITEMS

921 Auction companies

922 Vehicle auction companies

923 Scrap metal

924 Other: (list products/services offered)

CLASS 930 - AWARDS/PINS/PLAQUES/MOMENTOS
931 Employee award jewelry

932 Advertising/promotional items

933 Keys/pins, presentation

934 Other: (list products/services offered)

CLASS 940 - CONSULTANTS

-7/ | Asbestos assessment/abatement
9% Architectural services
943 Environmental

_ 944 Construction management, design
945 Legal services (attorneys)

946 Other: (list products/services offered)

CLASS 950 - SERVICES

_ 951 Fire extinguisher servicing

_ 952 Loading ramp services

_ 953 Employment agencies, temps
954 Audiometric testing
955 Bulk mail services

956 Scale maintenance & inspections
957 Automatic door services
958 Portable toilet services
959 Infrared thermal inspections
960 Legal advertising services

_ 961 Halon system inspection/repair
_ 962 Heavy equipment rentals
963 Fire sprinkler monitor services
%4 Data storage services
965 Microfilming services
966 Mural/art restoration
967 Roll-off container services
968 Steel tank rental services
969 Certify/cont emissions monitor services

970 City car washes
971 Battery load test

972 Restroom pumping services
973 High pressure steam cleaning services
974 Street sweeper rental
975 Water softeners
_ 976 Security guard services
977 Collection services
978 Crossarms/power pole removal
979 Incarceration

980 Other: (list products/services offered)

CLASS 990 - TRAINING & TUITIONS

991 Defensive drivers training
992 Computer training
993 Disaster, first aid, search & rescue

994 Supervisory training
995 Other: (list products/services offered)
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